Welcome to Anatomy and Physiology. Here we will begin the journey to increase your understanding of how the human body works. To effectively achieve this goal we must understand how "form fits function" at the cellular, tissue, organ, and system levels. I will do everything I can to help you reach a working level of understanding of the human body, but it will also require a significant commitment on your part. In the course schedule I have provided a reading list from your text. Use this list and keep current with the readings. Reading the assigned sections before they are presented in lecture will allow you to use the lecture to "fill in" the gaps in your understanding and to ask concise and well thought out questions. The schedule is labeled as tentative to best fit the needs and interests that you may have in this course. If there are areas that are of particular interest to you, let me know and I will do my best to cover the material for you.
In this course the lab and lecture are meant to compliment each other (even if this does not always seem to be the case). Do not treat the lab and lecture as separate entities, but make every effort to integrate the information learned in both. In any anatomy and physiology course ALWAYS ask yourself how does the form assist the function and how does the function depend on the form. This will assist you in increasing your understanding.
The major objectives for this course are to:
1. Introduce you to the basic principles of human anatomy and physiology. 2. Begin building a broad background in anatomy and physiology and provide a basis for sustained professional development. 3. Further develop your power of scientific reasoning and analysis. 4. Relate these principles to your own existence as an individual.
The following link will get you to all the materials you will need for the course https://drive.google.com/folderview?id=0B6PXvM3xIKUVYXgyeFY1LXM2cnM&usp=shar ing follow the links for A&P I and you will be able to find the syllabus, the powerpoint slides that I will use in lecture, old lectures, old tests, study guides, etc.... to help you with the course.
For those of you who have the access to connect, here are the codes Lecture : http://connect.mheducation.com/class/e-degrauw- 301-fall-2016-tth-415-535 Code for download to android devices; I pads, pods, phones BZPCZY Office hours: Tuesdays and Thursdays 3:15-4:15. Outside or inside Elephant's depending on weather or by appt.
I encourage all of you to come see me about any course related subject during any of my open hours listed in the schedule above. You are also welcome to visit me at my "regular job" at the Sylvania campus of PCC, I recommend that you make an appointment with me before or after lecture or by email to make sure that I set aside ample time for your needs. Many students set aside a regular hour each week for review and assistance. EMAIL I will email you on your pdx.edu email account. This is the only way I have to email the class, so check it regularly. You can pretty much expect to get 2 emails from me a week. I do not use D2L, the above (and below) link is where all course materials are found. Use edegrauw@pdx.edu to email me. Normally I will always try to return email within 24 hours during the week (I don't check email on the weekends). Mondays may take me a bit to catch up on all of them and for some strange reason right before and after exams my email tends to get inundated so it may take a bit longer.
Course Mechanics https://drive.google.com/folderview?id=0B6PXvM3xIKUVYXgyeFY1LXM2cnM&usp=sharing
The above website contains materials for the course. I do not use D2L. At the link above you will find the powerpoint slides I use in lecture, there will be practice questions, study guides, lectures from last year, etc…
Lectures
Lecture meets T Th 4:15-5:35 in CLSB 1A001. I will use the lecture to present some of the more difficult and important topics as well as to bring out information not available in the text and to present "real-life" uses. I will do my best to begin and end lectures on time and would appreciate your efforts to be on time as well.
Readings
The readings in the text are listed on the course schedule and are to be read before they are covered in class. When reviewing for exams, concentrate more heavily on the topics covered in lecture, but you are responsible for all readings from the text.
If you do not understand a topic from the readings, be sure you ask about it. If you ask no questions I will assume you understand everything and will expect you to score at least 90% on all your exams.
Exams and Grading
Bring your own scantron Form No. SC982-E Exams will deal primarily with material covered in lecture, but may include general questions from the readings. The exams will consist of multiple choice questions. Some may be of the notorious "multiple-multiple" category, some will be basic knowledge, and some will require you to integrate Information. There will be two 100 point exams and a 200 point final. The final will be divided so that 100 points will cover just new material and 100 points will be cumulative for the semester. There are NO makeup Exams. A missed exam will result in an incomplete for the course. I do maintain the right for some subjectivity in assigning final grades based on improvement.
An incomplete can be issued only when a student is in good standing in the course with a grade of "C" or better for all completed work and the student has less than 30% of the course material to complete. A written agreement, signed by both the student and the instructor, will include a statement of the remaining work to be done to remove the Incomplete grade, and the date, not to exceed one year from the end of the term of enrollment for the course, by which work must be completed in order to earn credit toward the degree.
Lab accounts for 40% of your grade, do not try to "place all your eggs in one basket", you must do well in both lab and lecture to do well in the course. Any labs that are missed can only be made up during that same week and only with the permission of the lab instructor. Missing More than two labs will result in automatic failure for the course.
Grading
Grades will be based on the final cumulative total points and the following percentages.
A =93-100%
Points:
Lab scores will be rated so they are equal to 40% of your grade
Helpful Hints
Keep up with the readings and read them before lecture. Not only will this be beneficial for the exams, but it will allow you to ask intelligent questions on lecture material that may not be clear to you.
I normally try to hold one or two review sessions before each exam, try to attend these as they are very good opportunities to clear up any last minute questions over lecture and reading material. This is dependent on room availability and/or time in lecture.
Accommodations are collaborative efforts between students, faculty and the Disability Resource Center (DRC). Students with accommodations approved through the DRC are responsible for contacting the faculty member in charge of the course prior to or during the first week of the term to discuss accommodations. Students who believe they are eligible for accommodations but who have not yet obtained approval through the DRC should contact the DRC immediately at 503-725-4150. There is no separate laboratory manual, the lecture textbook contains most supporting information for the lab. For each lab (A, B, etc), a handout will be made available along with informative powerpoints (posted as a PDF) that the teaching assistants use for instruction. These materials contain all information necessary for lab and will be posted on D2L and will also be accessible for review on tablets provided in the lab for student use. For labs that have lab exercises or physiology labs, there may also be a separate procedures document.
Optional Materials: There are a pair of optional laboratory histology textbooks that will be stocked by the bookstore or available online. Histology, the microscopic analysis of tissues, is taught in the lab though our textbook does not fully cover it to the same extent. These are optional and are intended to help you with histology which will be utilized more and more as we proceed throughout the year. If you desire a supplemental text, choose one of these two titles:
 LEBOFFE/PHOTOGRAPHIC ATLAS OF HISTOLOGY 2 nd ed isbn 1617310689  YOUNG/WHEATERS FUNCTIONAL HISTOLOGY 6 th ed isbn 9780702047473
The first is more basic and better suited to the scope of our course and is less expensive. The second is one of the premiere texts on histology and has greater depth and if you engage in a clinical program or take a formal histology course in the future, this may be a more useful reference. However, much of the information packed within is beyond the scope of our course. Older used versions of Young/Wheaters are also great references and are much cheaper online.
Online Computer Systems: D2L: The "Desire to Learn" online software will be used to communicate important information in the course and to deliver important documents. Please be sure you are aware how to access the course website as soon as the course starts. To begin, go to: D2L.pdx.edu. Login with your PSU username and password, and the courses that you are enrolled in will appear when activated by the instructor.
Connect: Connect (http://connect.mheducation.com/) is the online learning platform that includes the online ebook for our textbook along with a number of other resources. Assignments will be provided to review much of the material from each lab. These assignments are optional for your review. They appear to be quizzes and include points, but no points from Connect assignments will be applicable to your grade. See the separate "Textbook Information" section of this document for more information and how to sign up and register for connect, your ebook access, and how to order a physical text online at a large discount in comparison to the bookstore prices. 
total points Quizzes and Practicals
 Quizzes and Practicals are done in a "practical" format, where the majority of questions will consist of indicated anatomical features on models, diagrams, microscope slides or cadavers. You will be required to name each feature. Physiological concepts from labs are asked in various other ways, sometimes including naming or defining of concepts but often utilizing multiple choice, matching, fillin-the-blank, etc.  Quizzes and Practicals will begin promptly at the beginning of the lab period. If you are late, you will have only the time remaining in which to finish.  Quizzes will have 10 questions, Practical 1 will have 75 questions and Practical 2 will have 60 questions. Each question is worth 2 points.  Quizzes will cover the material from the previous lab and are intended to motivate you to study on a weekly basis.  Practicals are more important to your grade as they are where the majority of lab points are potentially gained, and will test your knowledge to a greater depth than quizzes.  Spelling counts, including proper use of singular/plural forms. 25% (1/2 point) will be deducted from each 2 point question if misspelled with a maximum of 10% deduction from the entire quiz or practical.  If you miss a quiz for any reason, it will automatically become your dropped quiz, which is why we allow a drop. If you document a medical event or emergency, you may be allowed to reschedule a second quiz if another documentable event occurs. In the event of a documented absence you may be able to schedule makeup time in the lab.  If you miss a practical without prior arrangement or a documentable emergency, you will not be allowed to take the practical at another time and will receive a zero. If you can document your medical event or emergency you may be allowed to take the practical during a later lab, but if that is impossible you will be allowed to take an incomplete in the course and complete the practical the next time the course is offered. In no event will a practical be offered outside of the normal laboratory practical schedule.
Academic Honesty Statement:  Cheating or any kind of academic dishonesty will not be tolerated. Students caught cheating will, at a minimum, receive a zero on the assignment and be reported to the office of the Dean of Student Life at PSU. Additional consequences may result from this report according to University policies on academic dishonesty. Please review the student conduct code if you are unfamiliar with it at: http://www.pdx.edu/dos/psu-student-code-conduct Human Cadavers and Chemical Exposure:  We will be working with human cadavers throughout the course. Non-latex gloves and lab coats will be provided to you and are required for all cadaver contact.  Cadavers are preserved using some potentially harmful chemicals, primarily formaldehyde and phenol.
Copies of relevant MSDS are available upon request. Some sources say that these chemicals are especially dangerous if you are pregnant, nursing, or planning on becoming pregnant soon. The good news is that the ventilation system is excellent and the Environmental Health and Safety department has determined that levels are well below any level that is considered unsafe. That being said, the levels are not zero, and it is impossible to properly study the effects of these chemicals on pregnant or nursing humans. Please consult your health care provider about whether you should consider not taking the course, especially if you are pregnant, nursing or planning on becoming pregnant, or whether you should choose to purchase a respirator mask and have it fitted properly (an unfitted mask is next to worthless).  If you are interested in purchasing and being properly fitted for a respirator before work in the cadaver lab begins, you can contact Sanderson Safety Supply. Because the levels are confirmed as safe the university will not pay for it and you must do it at your own expense. General lab policies and protocols:  Laboratory attendance is mandatory. More than one absence from lab may result in automatic failure or require you to take an incomplete.  Preparation for lab before you arrive is expected. This will make your learning more efficient during the limited time in lab. It is expected that you will stay for the entire lab period.  Open Labs: A schedule of open labs is provided above. These allow you a further opportunity to study in the lab using the materials upon which you will be tested. Graduate teaching assistants will be present to answer questions.
Observe the posted dress code:  Exposed skin below the shoulders is forbidden. No exceptions. Inappropriately dressed individuals will be denied entry and will not be allowed to take exams. This dress code is for your own protection, is required by law, and is also generally representative of professional clinical settings. Entrance into the cadaver lab without proper attire is grounds for expulsion from the course.
Laboratory Behavior and Expectations:  NO CAMERAS WILL BE PERMITTED IN LAB. NO PHOTOGRAPHY / VIDEOGRAPHY IS
EVER ALLOWED IN THE ANATOMY LAB for reasons of privacy and to preserve the dignity of the deceased. Cell phones are regarded as cameras and CANNOT be used in the A&P lab, please exit the classroom if you need to make or accept a call. Please turn off or silence your cell phones prior to entering the lab. Most tablets and laptops have cameras; you are required to put tape over the camera lens if you utilize any of these devices in the laboratory. Due to the sensitive nature of the environment and need for professionalism, violations of these standards will result in IMMEDATE EXPULSION from the Anatomy Lab and formal disciplinary actions may be taken.  Provided equipment in the lab is delicate and expensive. For example, we are fortunate to have an ample supply of real human bones to study and will only be handled on the provided carpet pads at each station. Inappropriate handling or damage to these or any other equipment may result in expulsion from the lab.  Food and Drink: Covered drinks or bottles may be kept in the designated areas of the lab and used there, away from the study tables. Eating in the lab is prohibited, please take a break and go outside the lab to eat.
 Observe all protocols regarding cadaver contact and handling. Failure to observe standards will result in loss of points and/or disciplinary action. No guests are ever allowed anywhere in the lab without specific permission from the lab instructor.
 Cleanup & Respect: Students should maintain an orderly workspace at all times. Points may be deducted from your quiz scores for failing to properly maintain the lab space. Students should recognize the need for due respect being displayed to the TA and their fellow students. Displays of inappropriate language, threats, aggression or violence of any sort will not be tolerated, will result in immediate removal from the classroom and be reported to the office of the Dean of Student Life.  The TAs will do their best to answer your questions regarding lab, but if you have questions about your professor's lectures or exams, it is best to ask your lecture professor.
Adding the Lab, Waitlists, and Switching Labs:  Computer registration is the only way to enroll before classes begin. If you are searching for a spot and want to search all sections simultaneously: Log in to Banweb  Student Services  Registration and Class Schedule  Look Up Classes to Add  Select the term to search  Advanced Search  Select Biology as the Subject and the Class as 301 (or 302 or 303 for other quarters)  Scroll down and look at all lab sections and lecture sections availability simultaneously.  Waitlists: If you desire to enroll in a lab that is currently full, there may be a waitlist available.
However, if you add to the waitlist, you cannot actually be enrolled in another lab section at the same time, so you cannot retain your "second choice" lab. If you are on a waitlist, you must frequently check your pdx.edu email account. The student will receive a message that they have 24 hours to register or they will be dropped from the waitlist. Waitlists disappear on the first day of classes and if you are not added before then, you retain no priority to be added to a lab section because you were previously on the waitlist. People add and drop every day, so check frequently if you desire to get into a lab that is already full.  The weekend before classes start, online registration and the wait list shuts down and students need to register in person after having a special registration form (add form) signed. Your previous waitlist position will not assist you in adding the lab.  When labs begin, students who are enrolled must show up to the first lab within the first 15 minutes or may lose their spot if other students are seeking a spot in that lab. If no students show up to claim an empty spot, the student may come to lab during the second lab meeting and resume the course, but will not be contacted if their spot has been filled so may show up and find that they have lost their spot.  Please do not switch from your registered section unless absolutely necessary, however if absolutely necessary: -You may show up to any lab section during the first lab of the quarter, full or not full, and ask the TA if you can join that section before class starts and sit in on the introduction to the lab. If spots are already available or become available, students seeking entry into that section will be added by the teaching assistant if sufficient spots are available for the number of students seeking a spot. If there are more students seeking a spot than spots that are available, all students will be entered into a random lottery for the available spots. -If you hope to switch to a lab section that occurs after your registered section, you must attend the registered section in full in case you do not get into your desired section. If you subsequently gain a spot in a different preferred section, please notify the original TA that you will no longer be enrolled in your initial lab. -If you desperately need to switch labs after the first labs have ended, please contact the Teaching Assistant for a desired section by email to see if they have spots available. Banweb may not accurately reflect the true number of students in a section. -If you switch labs or are added to a lab, the Teaching Assistant will sign a special registration form (these may or may not be available in lab, please print one out before you come). You must take that form to the registrar within 24 hours or you may lose your spot.  If you are not currently enrolled in any lab section when classes begin, you may still attend and try to gain a spot as above. Enrollment in the course is only limited by lab availability. If you get into a lab, the lecturer will add you to the lecture section as well but only after you find a spot in a lab.
DRC Accommodations
Disability Resource Center: If you are a student with a documented disability and are registered with the Disability Resource Center, please file your paperwork by the first day of class. No accommodations for lecture or lab can be made without filing the proper paperwork. Note that you must file a separate form for the lab and lecture portions of the course.. Note: All DRC arrangements are confidential. Please find a private time to discuss these with the lecture instructor or your laboratory TA, or make arrangements by email or phone, but the basic arrangements are:
Lecture Exams: If you have a distraction reduction accommodation and require tests be taken in a quiet environment or if you require extra time, you will need to make appointments with the testing center (http://www.pdx.edu/shac/testing-services ) to take the exams on the same day as the rest of the class at a time that overlaps with the lecture exam starting within 30 minutes (before or after) of the time that the rest of the class begins their exams. See the schedule here for exact exam days/times. Please contact your lecture instructor directly if you are unable to satisfy this timeframe. Please make these arrangements as soon as possible, the testing center has limited capacity and fills up quickly.
Laboratory Quizzes and Practicals:
For lab you will need to discuss your lab accommodation with the TA as soon as possible, please contact them immediately. If you are unable to discuss this privately during your first lab session, please contact them by email to discuss your requirements.
If you require distraction reduction or extended time, see below:
 Quiz accommodations are generally run before lab starts so if you have a class conflict immediately before lab you should consider switching lab sections.  Practicals are generally run after the rest of the class finishes, but within the allotted lab period as we do not do any teaching after the practical.  In almost all cases you will take the quiz or practical with a minimum number of other students to reduce distraction. In rare events this is as many as 3 total students, but in many cases it is just a single student in the room.  You may be asked to switch lab sections (between the different rooms, not to a different time period) in order to accommodate everyone fully.
Textbook Information
Required Materials: Anatomy and Physiology, Unity of Form and Function, Saladin 7 th Edition.
 This is the only required resource for both lecture and lab of all three courses (BI301,302,303).
 "Connect" (http://connect.mheducation.com) is the online electronic platform associated with this textbook and includes an e-book version of the entire textbook along with a multitude of other tools and resources for learning.
 Having access to the e-book available with the purchase of Connect or having access to the physical textbook is the only requirement for the course.
 Connect can be purchased directly from the publisher McGraw-Hill for $125 (including ebook). See "Connect Information" below for purchasing.
 This access to connect only lasts for one year. Students should wait to purchase it until near the beginning of the course as this will allow you to still have access through the next full summer session of the A&P series in case you need to take or retake one of the courses, or for the subsequent academic year if you take it in the summer.
 With the purchase of Connect, you will have the option to purchase a physical text for an additional $40 ($165 total). This is a loose-leaf edition for use within a 3-ring binder. While these can be cumbersome to use if you load the entire textbook into a large binder, you can opt to simply use a smaller binder and only put in the chapters that we cover each quarter and then it becomes fairly manageable to carry with you, especially to lab where you might like to have this information on hand.
 You may also purchase a hardcover book and/or Connect access at the bookstore, this is more expensive. You are also free to purchase a used copy online, but if you want Connect access you should be sure of what you are purchasing.
 Connect will provide you with a number of online features for learning and reviewing material, however no points are awarded for using the system, it is simply an opportunity to review material in a different manner. However, we have put in a lot of work to make this a very useful resource, especially for lab. For example, this will include the material for reviewing the extensive lists of features, such as bones and muscles that you will be memorizing this quarter in lab, along with further anatomy and histology resources that will be used throughout the year. "Anatomy and Physiology Revealed (APR)" is also accessible within connect (see a preview at: http://www.mhhe.com/sem/apr3/ ) which includes an online virtual cadaver and we have customized the list of features within APR to match our laboratory requirements. Further, the textbook itself is very limited relative to histology (microscopic examination of tissues), but histology is emphasized in lab and Connect will provide further support for histological review.
 If you choose to purchase a new or used copy of the textbook online from another source, be sure that you understand whether that price includes Connect or does not. Any used copy is unlikely to include any access to Connect.
 We cannot recommend using an older version of the textbook or not purchasing Connect to save a little money. This is a full year course and this is a relatively small investment, especially if this course is important to your professional future (which it is if you have any clinical aspirations).
5. In order to purchase a loose-leaf edition of the textbook through McGraw-Hill Publishers, you will see an option appear on the main home screen after logging into the system, as shown in the bottom right of the screen below. This option will not appear if you are using a courtesy preview period.
Note that we have negotiated a coupon code for your class. Please enter in the coupon code exactly as it appears hrtr (All Caps and no spaces): PSU16
Problems connecting or utilizing the resources? Call Connect Customer Support at 800-331-5094. Please do not contact the instructor regarding these problems.
Using Connect with Laboratory
For each laboratory there may be two types of assignments. These are found within the folder for each week (ex. Lab A).
1. Connect assignments: (ex. "Connect: BI301, Lab A") that are specific to your Saladin textbook and utilize the same figures. Just click on these and begin answering questions that are specific to the lab material. While each assignment looks like it has points attached, these are optional and no points count toward your grade.
2. Anatomy & Physiology Revealed (APR) assignments: (ex. "APR: 301 Lab A, Anatomical Terminology (Body Orientation Module). Code: Ck4f4"). These are also optional.
You can run through the APR tutorial titled "APR Review" on the main menu of the Laboratory Connect Course beforehand and all of this will be much easier.
You do not actually click on this link. Instead do the following:
 On the connect assignment, note the code (ex. Ck4f4, copy this so you can paste it later) and the module that you will be working in. (ex. Body Orientation).
 To activate these APR assignments: Go to the button on the right middle of the screen titled "Cadaver Dissection Tool, Launch Anatomy & Physiology Revealed", that opens a new APR window.
 Click the green "my Course Content" button in the upper left of the screen.
 Select the "Add/Delete List" button, then the "Add List" button and enter the code (or paste it) contained in the initial Connect Screen (ex. "Ck4f4").
 Now that "List" will appear under the My Course Content whenever you enter APR (only do the above once).
 Yes, that is a lot of steps, but you get used to it.
 To Review: Select that "List" (ex. 301 Lab A1-A3 Anat. Term.) under My Course Content (green button).
o Select the proper module associated with that assignment (ex. Body Orientation). It will then show you a list of features to review. You may then click on those terms to review each one.
o In this assignment (301 Lab A1-A3 Anat. Term.), only the "my Dissection" tab shows, but in others there may be multiple tabs activated such as "Histology" or "Animations". Click on those tabs when applicable for further review.
o Or you may prefer to simply select "Take My Quiz" if that is a better way for you to study and assimilate information.
